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The Ramakrishna Mission’s logo is composed of a Lotus,

and a Swan spreading on a Lake that has wavy waters, with the
Sunrisinginthe horizon, and a Serpent encircling all this.

® Thewavy waterrepresents Karma, Lotus stands for Bhakti.

® TheSunrise.is forJnana.

® TheSnakeis forthe RajaYoga.

® The Swan in the middle of the logo, is the representation of
Paramatman (The Supreme Being).

On the whole, the idea of the logo of the Ramakrishna
Mission is that by the union of Karma, Jnana, Bhakti and Yoga,
the vision of Paramatmanis reached.

Printed At:-PAL Advertising, Katihar/ Mb:- 7903453150




L) Lo ey ey Ly Ry e Ly ey s ey e b ey e e ey P ey e L B sy

B3/ BT &1 Uia| BI0-DATA OF THE STUDENT
TO BE FILLED BY THE PARENT/ GUARDIAN
ATaT-uar/ 31t 3Tas gRT #1=7 oI

Name (IN BIOCK LETLEIS) ..ccuvveeeeeeeieeee et

Year of Admission (Td2T BT TH)..........ovvrerreerreeieeeeeseeeseeeesseeseeons PHOTO
Class & Section (BT 3R TT).......veiveeeeeeeeeeeee e
ROIINO. (SFATD).....oucvvecrieciieeieee e
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BloOd GrOUP (R TTHEB) .vuvvevveererrenreeseeseeseeseisssessesse st sssessesss s ssessessessssessessesssssssses
Father's Name (T BT TTH)......o.vviieeeeeeeeeeeeeeee s
Mother's Name (HTAT BT TTH)......c.cvurureirieeieeeieee et
Official Address With Phone NO. .........cciiiiiiiiiiiiiiic s

Guardian's Name (If either of the parents stays out of station/is dead) with Mobile
N U] 0] o Y=Y R

Model of Student Conveyance (fa=Imeff @& JTATITA BT AR ..o

Home Town Address (T&—STTUG DT TTT) ...uvveruerenrereereeseeseeseeesesseesessessessssesessessessessesenes

Mother Tongue (II'IQ'HTQT) ...............................................................................................

Category SC/ST/General (G —3TJg e ST / ST ST / FTHTR). oo
S.No. & Name (T T 3R TTH) ...oovoeeeeeeeeeeeeee et
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FORWARD

Dear Students,

The School Diary is in your hands. Please make maximum use of it.
The main aim of introducing the student's Diary is to make you acquire
the habits of doing planned work and study regularly.

You should bring this diary to school daily. Note down after every
period the instructions given by your teachers regarding home work,
reading/ writing assignment. This diary contains useful information
which you should use for your guidance in day to day work.

This Vidyamandir intends to provide you maximum opportunities
forallsorts of activities possible during and after school hours.

Please make maximum use of all such programmes.

Principal
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SCHOOL LIBRARY

1. Each student is the member of the school library. A student will be
issued one books at a time for a period of one week. Failure to return
books on time would compulsorily lead to the penalty of Rs. 1/- per
day.

2. Reissue of books by a user may be allowed maximum twice more after
firstissue.

3. Incase a user loses a book he would have to either replace the book or
depositthree times the price of the book in the library.

4. Each user will be provided with library cards for issue of books.

5. Classes from 3-10will go to thelibrary during the library period.

6. Monitor from each section would assist the librarian in library
activities.

7. The students must practice the virtue of silence during the library
period.

EXAMINATION
PROMOTION CRITERIA:

1.  Attaining of a passing percentage (33%) in each subject, in total
the final in the final examination is a must for a student for
promotion to the next higher class.

2. 75% Attendance before Term-I, Term-Il, Term-lll Examinations are
also important criteria for promotion to the next class.

A pupil failing twice in two consecutive years must be withdrawn.

A passing grade marks in Moral Science, Drawing, Music, etc. have
to be acquired by the student(s).

5. If aStudent misses an examination he will not be allowed to appear
onalaterdate.

For failed candidates, there is no arrangement for Re-examination.

Having been cleared all sort of dues a student will be provided Admit
Card whichis the index for sitting the examination Hall.
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VIDYAMANDIR UNIFORM

Summer

Boys: Navy blue shorts (compulsory up to class V), white with blue striped
shirt, black shoes, white socks, white handkerchief.

Girls: Navy blue skirt, white with blue striped shirt (half - sleeve), black shoes,
white socks, white handkerchief, waist band (cream or white colour)

Winter

Boys: Navy blue trousers, white with blue striped full shirt, Navy blue Sweater
and cap, black shoes, white socks, white handkerchief.

Girls: Navy blue skirt, white with blue striped shirt (full - sleeve), black Canvas
shoes, white socks, white handkerchief, waist band (cream or white colour),
red ribbon, Navy blue Sweater and scarf.

The students must not wear any costly ornaments. (In addition) Fashion
hairstyles will be discouraged. Pupils are not allowed to have hairstyles that are
deemed inappropriate for school. Hair colouring, using stylish gel, applying of
mehendi are not allowed. Putting on wrist watch is discouraged totally (not
allowed).

Putting on Uniform is compulsory for all school activities both curricular and
co-curricular.

ATTENDANCE

1.  Absenteeism is a major hindrance for the smooth progress of students in
academics.

2. Itis compulsory for all the students to complete 75% attendance before
every exam to make them eligible to sit for the examination. In case
attendance is short, the student will not be eligible for promotion / any
academic award or he/she has to pay fine of Rs. 200-1000 as desired in
each Term.

3. No student, who has been absent on the previous day, will be allowed to
the class without stating the reason for absence with Mother/ Father/
Guardians signature in School Diary.

4.  Repeated absence without leave or unexplained absence for more than
ten days will render the student liable to have his / her name stuck off the
rolls. Readmission may be granted only after payment of fresh admission.

5. A student returning to school after suffering from an infectious or
contagious disease, must produce a doctor's fitness certificate permitting
him/her to do so.

6. A student absent on Medical ground for more than 3 days must produce
Medical Certificate / Prescription or his Guardian must meet with Class
Teacher after assembly for clearance.
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CODE OF CONDUCT FOR STUDENTS
(Article 61B of Education Code)

A) The following acts and conduct on the part of students will amount of
misconduct:

i) Misbehaviour towards teachers or any other employee of the school.
ii)  Intentional Disturbance of the classes.

i)  Absent from classes without the permission of the teacher/Vice-
Principal/ Principal.

iv)  Bullying/Intimidation of others.

v)  Eve-teasing/misbehavriour towards girl students.

vi)  Damaging/disfiguration of school property.

vii)  Propagating a strike/disruption of classes.

viii) Association with banned organisation.

ix)  Propagating communal/caste feeling amongst the students.
x)  Indulging in physical violence.

xi)  Disobeying lawful orders of the teacher / Vice- Principal/ Principal
xii)  Bringing unauthorised people/articles inside the school.

xiii)  Theft/Pilferage of school/student's property.

xiv) Anybehaviour unbecoming of a student.

xv) Indulging in acts of moral turpitude.

xvi) Bringing mobile phones to the school.

xvii) Wearing Low-waste Trousers/pants.

B) In above acts of misconduct, Principal may take suitable action as per
observations of the disciplinary committee depending on the gravity of
the misconduct, which may include:

i) Oral/written warnings to the students and parents.

ii)  Suspension from attending classes/school fora specified period.
iii)  Recovery of loss to school property.

iv)  Issue of Transfer Certificate.

v)  Expulsion/rustication from school.
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DUTIES OF A STUDENT

Acquire knowledge persistently in order to become an educated and cultured
citizen.

Be accurate in taking down notes, assignments for home work and schedules for
the next lessons. Attempt home work unaided and keep parents well-informed
about the School assignment.

Cherish the honour of the nation. School, family and one's own and defend it by
one's deeds, work and training.

Desist from the use of coarse expressions bad language and all such activities
which may affect self-honour and image.

Enter the classroom and take one's place immediately after the bell rings. During
the lesson, enter or leave the class room only when it is urgent /and that too, with
the teacher's permission.

Feel happy by being well-groomed and heatly dressed.

Greet fellow students, teachers, Principal and elders with polite salutations. Be
respectful to everyone.

Help to old, the weak, the sick and small children.

Inculcate the habit of keeping Library Card, School Diary and Progress Report Card
carefully and produce them whenever required.

Judge others not by their looks but by their work, manners and helpful nature.

Keep surroundings neat and tidy.

Lay aside laziness. Launch a campaign for punctuality.

Maintain order and cleanliness at home and in the classroom.

Note down difficulties and be ready for the lesson before the teacher arrives.

Obey the instructions of the Principal and teachers of the School as well as of one's
parents and seniors.

Queue up while awaiting for turn or when moving in the corridors of the school.
Remember to stand up when a teacher, the Principal or a visitor enters or leaves
the room.

Sit upright during the lesson. It helps to concentrate on the lesson. Do not lean on
the elbows or slouch.

Toil hard today as the student life is the only period to shape your density.
Underscore your goals and set your priorities and channalize, all your energies to
wards their accomplishment.

Venerate respect to those who deserve it, rich or poor, weak or strong. Never bend
your knees before.

Watch your words, watch your actions and watch your thoughts so that no finger is
pointed at your.

Yield the best in the worst circumstances as every experience teaches you
something good.

Must bring your school diary every day. If it is lost or turn out by any way, you
have to collect from the School office @ Rs. 300/-
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10.

REQUEST TO PARENTS

Please co-operate with the school in ensuring an effective education to your

children. This can be done by -

i) Providing suitable facilities of studies at home.

ii)  Providing Text Books, Note- Books and other requirements to your
ward.

iii)  Assisting and guiding in doing homework.

iv)  Assisting your ward in removing his/her deficiency in particular
subjects.

v)  Depositing fees as per rules.

vi)  Providing proper uniform, make sure that your child's trouser is not low
waist.

vii)  Provide nutritious food to your ward. Please avoid fast food etc for
school tiffin.

viii)  Must download the School App through link provided by the school
through SMS with ID & Password.

Please look into your ward's School Whatsapp Group / School App /calender

frequently and see to it that the assigned home-work is done regularly.

Please see and countersign the remarks made in the School Calender

regularly.

If you feel or notice that your ward is not making the desired progress, kindly

see the Class Teacher/Principal. You are always welcome to the school to

assure the progress of your ward.

On other days in case of emergency Parents/Guardains may meet the

Principal all working days from 8:00 hrs to 9:00 hrs and 11:30hrsto 12:30 hrs

as per morning / afternoon session. You may contact the Subject and Class

teachers personally in the staff-room after obtaining a prior permission from

the Principal. Please don't disturb the class by visiting the Classroom.

Please always send a leave application in respect of your ward addressed to

the Principal through Class- teacher prior to the absence of your ward duly

attested by you. Please don't request for part-time leaves of your ward.

Please ensure that your ward comes regularly in neat, clean and tidy school

uniform. Don't force the authority for exemption.

Please don't send your ward to the school when he/she is having any

infectious disease or is otherwise unwell.

Please don't give costly things to your ward.

Please ensure that your ward is escorted safely to school and back home.
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DISCIPLINE

1. Students who have been absent form the school for any length of time must have
their reasons for their absence. Reasons of a private nature may be intimated by a
letter.

2. No child is allowed to leave the school campus except on the strength of a written
request from his Parents /Guardians and due authorisation by the Principal.

3. No books, periodicals or newspapers of an objectionable and obscene nature shall
be brought into the school. If a students is found having them, it shall lead to the
expulsion of the student(s) from the school with no prior notice.

4. Pupils are responsible for the safe custody of their own books and belongings.

5, Parents / Guardians are not allowed to see their ward(s) during school hours
without Principal's permission.

6. Parents /Guardians are not allowed to go into any class or walk through corridors,
or go upstairs, without specific permission form the Principal, while the class is in
progress.

7. Every pupil attending school is obliged to take partin all the School Activities.

8. Smoking and chewing a pan or pan-masala are strictly forbidden in the school
premises.

9. Any damage done to the school property should be made good by the pupil
concerned.

10. Possession of Identity Card by the students is imperative both within the school
premises and as well as outside the school precincts.

11. Irregular attendance, Unjustified and unexplained absence, habitual late coming,
disobedience or objectionable and arrogant behaviour of any kind may result in
the removal of student from the school.

12. Adequate care is taken by the School for safety of the children in the School
premises. But self unawareness is responsible for accidents and other
eventualities.

13.  Guardians are requested not to come to School in a casual dress.

COURTESY:

1. Respect all teachers and seniors.

2 Keep leftin corridors and on staircase.

3. There should be no noise in between classes.

4 Students are reminded to address all members of the staff, teaching and non-

teaching with due respect and politeness on their way.

5. Defiance of Rules and regulations will be met with serious consequence. It should
be the pride of every boy and girl to look to his / her best and reflect his/ her
contribution to the image of the school.
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10.

11.

12.

13.

14.

15.

RECOMMENDATIONS OF PARENTS/GUARDIANS

We believe that Parents / Guardians are also an indispensable part of the school and also
play a significant role in the upbringing of a child.

Parents / Guardians are requested to co-operate with the school authorities by
enforcing regularity and discipline, by seeing that their children prepare their lesson and
by taking active and helping interest in the activities of the school.

Implicit obedience to school rules and regulation is an essential condition for continuous
ontheschoolroll.

Teachers remakes are occasionally given in the teachers remarks column Parent /
Guardian are requested to go through them before sending their wards to the school.
Parents / Guardians must sign the Progress Report or any other similar documents. They
should also keep an eye on the attendance.

Parents / Guardians must sign the Home task copies and see their wards are doing their
lessons regularly. Please urge your wards to be regular and punctual in attendance and
insist on neatness and cleanliness in the text book, exercise book and personal
appearance.

Progress Report will be given only to the Parents for Class 3 - 5.

If a pupil is likely to be absent through illness for a long period the Principal must be
informed immediately.

After an absence for class pupils must bring the reason and enter in the Regularity Record
stating briefly the cause of the absence / delay.

Three weeks quarantine period must be observed for whopping cough. Chicken pox,
measles, and mumps students infected by the contagious diseases or exposed to such
diseases in their homes must complete the quarantine period before rejoining school.
Submitting of a doctor's Certificate, stating the completion of the quarantine period to
the Class Teacher is imperative.

Parents / Guardians are requested to see that wards are diligent at their home work and
lessons.

Parents / Guardians having any sort of grievance against any of the Teacher are advised
to meet the Principal and set the matter amicably.

All communications should be addressed to the Principal in all correspondence. Parents /
Guardians are requested to mention pupil's name, the class and the section in which
their wards study. They are also requested to mention their Mobile Number.

Any change of address of the parents / Guardians, should be notified to the school office
immediately.

Parents / Guardians are always welcome to meet the Principal to discuss the progress of
their children seeking a prior appointment.

NOTE:-

Parents / Guardians and Teacher meetings will be held at least twice in an Academic
year. Such meetings are arranged to acquaint Parents / Guardian with their wards
academic position, which will be a boon in disguise in raising the standard and
reputation of the school. Healthy suggestions by the parents to improve the academic
standard of the school in general and of their wards in particular are always expected.
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